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Ordinance No.  45- 2021 Passed October 4 2021

AN ORDINANCE AUTHORIZING THE ADOPTION OF AN EMPLOYEE 7. 14
REPORTING TO WORK FIT FOR DUTY POLICY AND THE ADDITION OF THE POLICY

AS DEFINED TO THE VILLAGE EMPLOYEE HANDBOOK

WHEREAS, Brewster Village Council desires to adopt an Employee 7. 14 Reporting to Work Fit for Duty
Policy to modify the Village Employee Handbook to include an Employee 7. 14 Reporting to Work Fit
for Duty Policy.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE OF BREWSTER, THAT:

SECTION 1: The Village shall adopt an Employee 7. 14 Reporting to Work Fit for Duty Policy as defined
below and shall add Section 7. 14 Reporting to Work Fit for Duty Policy to the Village Employee
Handbook as set forth below:

REPORTING TO WORK FIT FOR DUTY 7. 14

A.  Purpose

It is imperative that employees report to work fit for duty. Fit for Duty means the employee is
capable of performing all the essential functions of their position with the Village. An employee

who is not capable of performing all the essential functions of their position puts not only
themselves at risk, but also potentially puts their fellow employees and the public at risk as well.

Therefore, all employees shall be required to promptly notify the Village of any illness, injury,
situation, or condition that either affects or could affect their ability to perform all the essential
functions of their position.

B.  Duty to Report and Disclose

All employees shall promptly notify the Village Administrator, their Department Head, or their
Appointing Authority of any illness, injury( both work related or non- work related), situation, or

condition that either affects or could affect their ability to perform all the essential functions of
their position or to.

C.  Definitions and/ or Examples of Illnesses, Injuries, Situation, or Conditions That Need to be
Reported

a)   Illness ( physical or mental)

b)  Injury
c)   Exposure of an employee to a contagious disease which could be transmitted to and/ or

jeopardize the health of other employees.

d)  Prescriptions during or following an illness, injury, or medical or dental procedure that
indicate that the employee is restricted in their performance.

e)   Diagnosis or finding by any licensed health care provider of an illness, injury, or condition
that includes specific information that conflicts with the list of essential functions in an

employee' s job description, such as limits on ability to lift, restriction on hours worked or
activities during work, or other restrictions on activity.

f)   Recommendation and/ or scheduled surgery for a condition that either affects or could
affect their ability to perform all the essential functions of their position

D.  Process Following an Employee Reporting An Illness, Injury, Situation, or Condition that Affects
or Could Affect Their Ability to Perform All the Essential Functions of Their Position

Upon an employee reporting an illness, injury( either work related or non- work related),

situation, or condition that either affects or could affect the employee' s ability to perform all the
essential functions of their position, the Village shall engage in an interactive process with the

employee in conformance with the Village' s ADA Policy. The Village will seek to provide
reasonable accommodation( s) if it can.
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Based on all relevant factors, the Village will determine what action needs to be taken, taking into

account both the rights of the employee and the safety, health, and welfare of the public, and

more specifically, the ability of the employee to perform all the essential functions of their
position, with or without accommodation.

If the Village determines the employee cannot perform all the essential functions of their 111
position, with or without accommodation, the Village and employee shall continue to engage in

a san interactive process to determine the stto of the employee.p yee.

If the employee disputes the Village' s determination( s), the employee and Village shall submit

and follow the Fit For Duty Policy procedures.

E.   Failure to Disclose

Failure to disclose any illness, injury, situation, or condition that either affects or could affect

their ability to perform all the essential functions of their position may be grounds for disciplinary
action, up to and including dismissal.

F.   Confidentiality

Those to whom any illness, injury, situation, or condition that either affects or could affect their

ability to perform all the essential functions of their position are reported shall maintain

confidentiality to the fullest extent possible.

SECTION 2: The above policy replaces any previous version of this policy and supersedes any current

policy which may be in conflict with this policy.

SECTION 3: This ordinance shall be in full force and effect at the earliest date provided by law.

a.„.Q. 57,4,u9

Mayor Charles Hawk

ATTEST:

Xi/ULO 141-
Village Cler Treasurer K. Kris{ C ng

CERTIFICATE

I, K. Kris King, hereby certify that the above is a true copy of an ordinance passed at a regular meeting of the
Brewster Village Council held on October 4, 2021.

km
Clerk K. Kris

King441/).
h`

Jl
I, K. Kris King, Clerk of the Council of the Village of Brewster, State of Ohio, do hereby certify that there is no
newspaper printed in said municipality and that publication of the foregoing ordinance was duly made by
posting true copies thereof at five of the most public places in said corporation as determined by Council as
follows: Office of Brewster Utilities, Belloni' s IGA, Brewster Federal Credit Union, Post Office, and Brewster

Laundromat.
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